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Teach Global Solutions Pvt Ltd 
Klan,~ Opp-.,.~ Retds 
l.lG - 226t VD th Phase. ICPHB ~-soooas. 
~: +91 «) 4541 9999 TeachG.oc:t. Emal Id: ~com 
\tide : www..leachglotial l'llffl 

I . 

Subject: Appointment Letter 

Dear R. Visbwanthi, 

DATE: 11/11/2019 

I am pltzed to infOim you that you have been appointed for the role of Senior Executive. This is an official letter confirming your employment with Teach Global starting on 21/11/2019 

Y om employment is subject to the terms and conditions detailed in the contract document soppliedindivjdually with this letter. 

Please sign and return this letter no later than 10 days to signal your acceptance of this offer and allits terms; 

Congratulations and welcome to Teach Global. 

TSra Devi 
Sincerely, 
Director 
Teach Global 

St Pet Pr11, • ~~ln:itute of Pharmaceutical Sciences 
ftA?,"'"!9ar, Hanemkonda """"GAL-906 00l(T.S.) _ 
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Teach Global Solutions Pvt Ltd 
Kllaru Bhavan, Opp - Indu Fortune Fields 
UG - 226; VII tti Phase, KPHB COiony, 
Hyderabad - 500085, 
Telephone: +9140 4541 9999 TeachGloba~ Emall Id: fn(oOteachglobal.com 
Website : www.teachglobal.com 

0 

Subject: Appointment Letter 

Dear J .Divya Bharathi, 

DATE: 11/11/2019 

I am pleased to inform you that you have been appointed for the role of Senior Executive·. This is an official letter confirming your employment with Teach Global starting on 21/11/2019 

Your employment is subject to the terms and conditions detailed 'in the contract document suppliedindividually with this letter. 

Please sign and return_ this letter no later than 10 days to signal your acceptance of this offer and allits terms. 

Congratulations and welcome to Teach Global. 

TS11Devl 
Sincerely, 
Director 
Teach Global 

Prmc1pa1 . . , .. St. Pete~s Institute of Pharmaceutical Scie•~~ Vldyanegar, Hanamkonda, WARArtGAL-906 001 (T.S.) 
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TeachGloba~ 

Subject: Appointment Letter 

Dear T. Sowmya, 

Teach Global Solutions Pvt Ltd 
Kllaru Bh~n, Opp - Indu Fortune Fields UG • 226, VII th Phase, KPHB Colony, Hyderabad - 500085. 
Telephone : +91 40 4541 9999 Email Id : lnfo@teachglobal.com Website: www.teachglobal.com 

DATE: 11/11/2019 

I am pleased to inform you that you have been appointed for the role of Senior Executive. This is an official letter confirming your employment with Teach Global starting on 21/11/2019 

Your employment is subject to the terms and conditions detailed 'in the contract document suppliedindividually with this letter. 

Please sign and re~ this letter no later than 10 days to signal your acceptance of this offer and allits terms. 

Congratulations and welcome to Teaeh Global. 

TS lkvl 
Sincerely, 
Director 
Teach Global 

" 

J . Prlnc1pa1 $t. Peters Institute of Pharmaceutical Sciences Vidyanagar, Hanamkonda, WARANGAL-906 001(T.S.) 
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Date: January 22, 2020 

Dear A.Ramya krlshna 

Congratulationsl We take great pleasure in inviting you to be an integral part of Omega Healthcare 
Management Services Private Limited. 

We are pleased to make you an offer of employment as TRAINEE CODER full time and your place of 
posting will be Hyderabad I with an Annual CTC Compensation of Ra. 331,992.00 (Rupees Three Lakh 
Thirty One Thousand Nine Hundred Ninety Two Only). Your date of joining will be on or before 25 
January 2020, beyond which this offer stands revoked. 

We are an international organization with people capabilities across India, Philippines, and the USA. You will 
discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things 
differently. As we refine and continuously improve on our people process, we count on your support in 
making Omega Healthcare one of the Best Place to Work. 

Combining the largest medical coding staff in the wortd, with proprietary technology, analytics and 
automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens, 
accelerate cash flow and reduce health management costs. The company streamlines medical billing, 
coding and collections processes, and offers telephone and message-triage services to provide the most 
comprehensive and scalable outs<:>urced revenue cycle management solutions in the industry. 

Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect, 
but we are open to feedback, learning and change. While we have our own individuality, we also share a 
common vision and complement ea,ch WQ.(king 'as a team. 

,:-!'; ::-'~)ft.. ·:~·-: { ,·• 
What differentiates us from other pl~tes to work is our passion and commitment towards superior customer 
service. You will find strong·core···va'il.1es a·nd brand promise that we live up that is haDmark amongst all our Service offerings. /:.··' •• ·,:1· • ·,: :·' •• 

~\::;~::::-i/ •• ·;~:;;'·: . 
We firmly believe in emplc>yee,:engagement and our evolving people processes. We assure you enrichment. 
growth and fulfillment",.' ~()he e~d of each working day. Discover Camaraderie. Harmony and 
Accomplishment with us. )(:; .. , . ,, . , .. <<<i:-~~f; ~-, .. , 
We look forward to a long and fniitfu~. association with you and confident of making Omega Healthcare a 
truly wortd class and an aspirational..MNC to..,work for. . . .. ·,; . . 

By accepting this offer, you agree tcl~bide by this clause that this offer of employment entails Working from 
Office (WFO) effective 18th Septembe~ 2()20. • 
With this arrangement we look forward in extending our Best Welcome. Induction and Training in making 
you successful and experience our culture and t~am spirit. 

. , 
.., • ,..> 

In the event of work assignment that stipulates. remote working, you agree to have access to Broad-band 
Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of 
Rs.800/month. 

Your offer and subsequent appointment will be governed by the terms and conditions of employment 
presented in the enclosed Annexure A. You will also be governed by rules and regulations in vogue that may 
change from time to time. 

At the time of your joining, the following documents need to be submitted: 

• Signed Copy of the Offer/Appointment Letter 
• Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of 

your educational qualifications. 
• Reliving letter/Service certificate/ Resignation acceptance letter from your previous employer 
• Photocopy of your Birth Certificate/ DOB Proof 
• Copy of PAN Card /Acknowledgement copy of PAN Application 
• Copy of AADHAR Card / Acknowledgement copy of AADHAR 

St P .... er's ln~titule~ullc91,~c,oi.,1.• 
. ~, --tonnml<.onli,,, 

~~R~~r;L.soo 001 (T.S.) 



Omega~ 
Ha~ 

• Self ID Proof - 2 Copies (Passport/ Driving LicenseNoter's ID/ Ration Card/ PAN Card/ 
Aadhaar/College ID) 

• 2 References for professional / charader reference checks 
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates) 
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID/ Ration 

Card/ Aadhaar / Mobile Bill or Telephone Bill / LIC Policy I BANK Passbook/ Electricity BilVGas 
Bill/VVater Bill/Rental Agreement- (Letter from owner or Self Dedaration letter required if it's not in 
your name) 

• Passport size photographs - 6 Nos. 
• Post card Size photographs - 2 Nos. (for ESI Employees) 
• Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form. 

Proof not required) 

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days. 

Please do not hesitate to contad us, should you need any assistance or information regarding your 

onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance 

and submit the same to us. 
' 

We look forward having you as a vibrant family member of Omega Healthcare! 

Sincerely, 

Talent Acquisition 

Encl. ANNEXURE 
' . 
' , . . -.. ,· ..... ,.,.. , . 



Ome~ 

AnnexureA 

Terms and Conditions of Employment 

You shall be governed by the following terms and conditions of service during your employment with Omega 
Healthcare Management Services Private Limited (hereafter referred to as the "company"), and those 
that may be amended from time to time. 

Statement of Facts 

a. The company has made the offer of employment on the basis of the bonafide statements and facts provided by you in your application form and Resume for employment. At the time of employment or during employment if the company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary action against you. 
b. Subsequent to your appointment, if there were to be any negative feedback from your previous employment, you would be liable to be removed from services without any notice. 

Duties 

a. During working hours, you shall use your be,st energies and abilities to serve the company faithfully. You shall comply with the rules, regulations 'and procedures as notified by the company in the letter and spirit · ::- -- • I .'' • '• " .:'.: b. During working hoursa,·YOU.•sh~ll:efltirely devote your time, attention and abilities to the business of the company. .-·. . \~ -:.:_· _: • • . . 
c. You shall not, witnoµt company'.s'prior .written consent, be in any way directly or indirectly concerned with any other busim(~s dr emp!~yfQe"t ~~ring or outside your hours of work in the company. You shall however, undertake hon~~ry~· sociaf or bharitable nature, library, and artistic or scientific charader only with the express written. perrhissiori _from ·'the competent authority. 
d. During your employment, you shall not directly or indirectly engage in any condud averse to the best interest of the cdmp8-ny. Also, you shall not divulge any confidential information or violate any agreement with your prior employers':or th~_ir clients. to 

•.•.< :::~ ·. ::;"\_;.·. -•• ,, •• . , ' ••. . •• '' 

Place of Work '\ , .. 
. ••'•• You will be in employment at the company's office or other work locations as required. The company reserves the right to transfer you on·-a temporary or permanent basis to other job functions, departments or locations within the company I when necessary. 

Hours of Work 

a. The working day shall comprise of 9.00 working hours inclusive of 30 minutes of Lunch break and 30 minutes for 2 Tea breaks. You may be required to work on shift as assigned. The shifts may be scheduled across 24 hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time on which your reporting officer will notify you in advance. b. Omega Healthcare observes national and festival holidays as per policy which will be notified during induction. The festival holidays may vary every year and across region/Service line. 

Leave and Vacation 

a. From the date of joining, you will be entitled to and 1 day of Sick/ Casual Leave Per month as per Leave \ policy applicable to your grade from subsequent month of joining. b. On a prorate basis, you would also be entitled for 1 daj of Privileged Leave Per month of s erlu policy. You can refer Leave policy for further information on leave poUcles and Its applicability. 

-
. eris l':lslitute o . , niucaut1ca1 "~•\,)'""' 

.1• , "l Vidyanagar, Hanamkonda, 
WARANGAL-506 001(T.S.) 



Orne~ 

Conduct 

a. You shall at times, maintain exemplary conduct and decorum. You shall uphold honesty and integrity in all your actions. 
b. You shall, honor and comply with all Rules and Regulations of the Company and staMory requirements, in letter and spirit. 

Confidentiality 

a. You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the company. This information includes and is not limited to trade secrets, technical processes, finances, and dealings with information relating to suppliers, employees, agents, distributors and customers. b. You shall not, during your employment and at all times thereafter directly or indirectly use or disclose confidential information except for the sole benefit of the Company. This restriction shall cease to apply when it may come into the public domain otherwise than through unauthorized disclosure by you or such information which you shall be obliged to disclose by law. c. You shall not take copies of confidential documents or information for your own purposes and forth with upon termination, you shall return to the Company all documents, records and accounts in any form (including electronic, mechanical, photographic, and optic recording) relating to matters concerning the business or dealings or affairs of the Company. d. You shall not during your empl9yment and at all times thereafter do or say anything that may injure directly or indirectly damage the business of the Company e. You shall maintain utmost confidentiality with regard to your compensation and benefits. You shall not discuss your compensation and benefits with anyone, but with Manager you report to. f. You may have to sign .. • •• .·,. 
• The Non-Disclosure Agreement and Non Compete Agreement (as applicable) • The Code of Business Conduct and Ethics • Prohibitio~·or Disdosu~e.:or Use of Inside Information (as applicable) , _. 

}: • : ·:~~ . 
Separation from the c~mP,ariy ··_; _/./ ·.··:· .' ,:.,'·· 

:,(· ., ' ' {.. ,, 

a. The retirement 1~e of ·the ~jnpany is 58 years. At the time formally resigning from service, you shall serve the noti~ period of as appended below: 

Notice Period Band 1- Band 1- Band 2 Band 3 Band 4 Band 5 Band 6 Clause/Bands Trainees Laterals 
During Probation 30 60 60 60 60 90 90 

After confirmation 60 60 60 60 60 90 90 1: 

b. When you resign formally from the service of the Company, the Company may solely at its discretion, Permit you to pay up for the notice period in lieu for the un-served notice period. c. You wm not be entitled to such notice period. If the Company terminates your services due to misdemeanor, unsatisfactory performance or any other disciplinary matter. 

I accept the terms and conditions of the Company mentioned above. 

Signature Name Data 

p ~; ,.,OW( .Jl, Peter's \nst' W__pl-Pha~~ceuttca i.l u,~ V•dyanayar; Ffanamkonc~, WARANGAL-506 00'\ (T.:,,) 



Salary Components 

Basic 

House Rent Allowance 

Advance Statutory Bonus 

Special Allowance 

Fixed Cash (Gross) 

PF 

Medical Insurance 

Gratuity 

Group Tenn Life Insurance . 
,J, ~:' Total Benifits 1·/ 

Total Cost PA (CTC) 

Authorized by 

Vikram Kumar N 

Talent Acquisition 

! .. ,, 
A • 

Omega~""'.t) 
Hah:hc:are 

Annexure - B SALARY 
STRUCTURE 

Amount - Monthly Amount - Yearly 

12,500.00 150,000.00 

6,250.00 75,000.00 

1,250.00 15,000.00 

5,000.00 60,000.00 

25,000.00 300,000.00 

~!''/ 1,800.00 21,600.00 .. e , ....... .,,. 
:I ... 

165.00 1,980.00 
r, . "/f • 

601.00 7,212.00 '. '-'~{?, /,, ~-.· : ...... ~:;(~--... , 
, ... }:-· ' ·:: ~~{'jf ~)~' 

. • ( ~:/ :\. :/· / 100.00 1,200.00 '/,, 

t:.·V 
" / 

_._y,1,. ·.·./ 2,666.00 31,992.00 
.. . 

331,992.00 - . 

. • ' . • • armtceu\\ca, ~QL;_,. • .., .. 
.t. Peter's \ns\\\U\ Hanamltonc:3. 

Vidyan~gGaAr,L 506 0~(1.S.) WABAt~ -
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GD Research Center>> 

Date: 1 0 Jan 2020 

To, 

I P .Himavarsha, 
Hyderabad 

Dear P.Himavarsha, 

Strictly Private and Confldentlal 

Thank you for the keen interest you have shown in joining our organisation. Consequent to your application, interviews and subsequent discussions with us, we are pleased to offer you a career at GD Research Center Private Limited, Hyderabad. Please accept our heartiest congratulations and a warm Welcome to the GDRC Family. 
You would be designated as Senior Researcher. Your employment start date is 16-Jan-2020. Your annual emoluments will be Rs.288081 (Rupees Two Lakhs Eighty Eight Thousand Eighty One Only) Total Cost to Company (CTC) basis. Please refer to Annexure A for the break-up. 

You will be governed by the Company's Rules and Regulations in force from time to time and as applicable to you. 
Terms and Conditions:-

1. Working Hours:-
Your working hours will be regulated from time to time purely at the discretion of the management of the establishment to which you are attached. You should be flexible to work in shifts as per business needs. 

2. Please note if the information and supporting documents provided by you, based on which this offer is being extended, is found to be incorrect or unauthentic, your services will be terminated with immediate effect, without any notice or notice pay. 

3. You will devote whole time attention to the business of the company and will not be interested or engaged directly or indirectly in other trade or business or as principal agent or servant for any person, firm or company 
4. Your employment is transferable to any of the group companies in India or abroad. 
5. Leaves:-

You shall be entitled to avail leave and other benefits applicable to you as per the company policy, in force and/or which may be revised from time to time. Leave of any type can be taken, in excess of this would be treated as leave without pay. Leave will have to be pre-approved by your manager. Refer to leave policy in the HR Handbook. 

6. Performance Appraisals :-
Your performance and promotion readiness will be assessed on the basis of your competency and skills, the results of your work, the value you contribute to successful project delivery and client development efforts, and your demonstrated stewardship and commitment to the Company. 
You will be eligible for a promotion and salary review assessment in the next appraisal cycle as per company policies. Your emoluments will be reviewed on an annual basis. Please note that eligibility for promotion assessment does not automatically qualify you for promotion but only makes you entitled to be evaluated for a possible selection to the next level. 

7. Probation and Notice Period:-( depending on designation) Employees at the level of Senior Researcher will be on probation for a period of six mont the notice period will be Fifteen days or salary in lieu thereof, as agreed and if approve completion of probation period, the notice period will be Thirty days or salary in lieu the approved by Director. 

rin this time 
ct r. On the 

and if 

vl, Peter•s lnstltu . ., r- , ,;,... ._ r 
GD Research Center Private limited idyanagar, Hanamkonja, , .. h, ..... 3rd Floor Jvothl Pinnacle.Survev No.11. Kondaour Vllla11.S1rllln11moallv M1ndal.Ran11 R1ddv Dlstrlct.Hvd1ra'«f.~AL.wS.Q8-~T. S.) 



GD Research Center>> l 

8. Provident Fund:-
You will be entitled to become a member of PF scheme, which is governed under the Employee Provident Fund 

Act, 1952.The current rate of contribution is 12% of basic per month (however, where basic is less than INR 

15,000 per month, EPF contribution will be made on both Basic and Special allowance) and equal contribution 

will be made by the company, which will be a part of gross emoluments. 

9. Medical Scheme:-
You will be eligible to participate in Company's Group Medical & Term Life Insurance Policy as applicable to 

your category of employees. 

1 O. Gratulty:-
Applicable as per the Government Regulation. 

11. Income Tax:-
lncome Tax will be deducted as applicable from your salary. You shall be responsible to the company for all 

Taxes and obligations. Company shall not be liable for any misstatement or declaration. Permanent Account 

Number (PAN) is mandatory. 

12. Customary Bonus:-
The Customary bonus will be payable in the month of your anniversary date and will be based on your prevailing 

CTC salary as of your anniversary date. This Bonus payment will be subject to prevailing customary bonus 

policy. 

Please note that your compensation is confidential information. Under no circumstance you should divulge your 

compensation details to anybody within or outside the organisation, without written permission from the 

organisation. Any non-adherence to this clause will be constituted as indiscipline and could lead to action as 

per the HR policies of the organisation, including termination from the services of the organisation without any 

notice or notice pay. 

Please ensure that by accepting this offer, you warrant that before your date of Joining with the company you 

will clear all the pending issues with your previous organisation and GDRC is not liable to make any payments 

in respect of the same. By accepting this offer, you also accept the terms and conditions of Non disclosure 

agreement and HR policies of the Company. The full terms and conditions of your employment are as detailed 

in the GD Research Center Private Limited staff manual which will be provided to you on your commencement 

date. 

Please contact Human Resources (040-67 426702) if you have any questions. In the meantime, we look forward 

to you commencing employment with us and hope that it proves to be the start of a long and successful working 

relationship. 

By accepting this offer, you also hereby declare that you have never indulged in any criminal activity and 

convicted for any criminal or illegal activities. You also declare that there are no legal cases pending against 

you as on this date 

GD Research Center Private Limited 

I ; ~- . 

.Jl, Peter•~ lnstitu .... • 1 -ceutic21 SCl2i,"c.-> 
V1dyanagar, Hanarnkonda 
WARANGAL-506 001 (T.S.) 

3rd Floor Jvothl Plnnacle.Survev No.11. Kondaour Vlll111.Serllln11moallv Mand1I.Ran11 R1dd11 Dlstrlct.Hvderabad-500081 Telan11na Tel:040-



Date: 16 Jan2020 

Name: P.Himavarsha, 

Designation: Senior Researcher 

GD Research Center>> 
Annexure "A" 

Compensation details with effect from 26.Jun-23 are as given below -

Component Annual Gross (INR) Monthly Gross(INR) Particulars 
Basic 168000 14000 Base Pay 

House Rent Allowance (Tax exempted as HRA 67200 5600 per prevailing IT Act) 
Employer contribution towards Provident 
fund will be made on both Basic and Special Provident Fund contribution allowance with an upper celing limit of INR 12% 20700 1725 15000. 
Annual Component & will be paid after 
completion of each full year of service as per Customary Bonus* 19600 1633 company's Policy 

Special Allowance 4500 375 
Gross Compensation 280000 23333 

Gratuity@4.81% on Base 
Salary 8081 673 Paid as per Gratuity Ad. 
TOTALCTC 288081 24007 Cost to Company 

* Customary Bonus Is a yearly fixed component and wt/I be paid after completion of each tun year of service as per companys policy. 

Yours sincerely 

Praveen Kumar Chanda 
Head - Human Resources, India & APAC 

GD Research Center Private Limited 3rd Floor Jvothl Plnnacle.Survev No,11. Kondaour Vlllare.Strllln11moallv M1nd1I.R1n11 Reddv Olstrlct.Hvderabad..S00081 Telanirana Tel:040-



GD Research Center>> 

Acceptance of offer 
I understand and accept all the terms & conditions of employment mentioned in the 'Offer of Appointment'• I confirm that there have been no other commitment made during the hiring process other than those specified in the offer letter. (Example Salary Hike, Promotion, transport facility etc). Please clarify in case any such commitment was made during the offer process. 

Candidate's Signature 

Date: 
Place: 

i • ?.! •. • .. . maccU\\.:-1 .:,,....;.,w .. -.>\. ~e\et's \ns\\\ ' Hanamkontla, \JidyanagGa! L-506 001 (T .S.) VJARAN 

GD Research Center Private Limited 3rd floor Jvothi Plnnade.Survev No.11. Kondaour Vlllue.Serillnumoallv Mandal.Ranira Reddv Dlstrlct.H"1ierabad•S00081 Telanilillna Tel:040-



Pri~r,~ 
OFFER LETTER 

09-March-2020 

Dear T.Ashalatha, 

With reference to your application for employment and subsequent Interview you had with us, we are pleased to offer you employment as "Associate" in PrimEra Medical Technologies Pvt. Ltd. 

1. Date and place of Joining: 
You are expected to join on 11-March-2020 as agreed between both the parties. You are required to complete the Joining Formalities and the documents required are mentioned in Annexure -A along with other Terms. 
Your place of posting will be at Hyderabad. 

2. Salary: 

Your CTC will be INR 225000/- (Rupees Two Lakh Twenty Five Thousand Only) per Annum, including Gross Salary of INR 200440/- per annum, the breakup of which will be as provided in Annexure A and subject to applicable taxes, payment of provident fund and other statutory deductions .• However, the structure of your compensation may be altered/ changed from time to time in line with the compensation policy and practices of the Company. 

3. Offer Validity: 
This offer of employment is valid for 24 hours from the date of intimation to you by any digitalized communication. 
This letter of offer is based on the information furnished in your application and during the interviews you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant information has been withheld, then your employment is liable to be terminated without notice. 

Kindly, refer to enclosed Annexure A for the terms and conditions of the offer. 

With best wishes and looking forward to a mutually fruitful association. 

Authorized Signatory 
Name: Sridevi Menon 
Designation: Human Resource Manager 
Date: 09-March-2020 

~· 
Pr\nr,\pa\ eu·\·,cal Sciencea • \ tPnarmac S\. Peter's \ns\i\u ~ 0 Hanamkonda. 

Vid~anaga,~L-so6 oo,{i.S.) VJARANG..,. 



Prill1£t~ 
I declare and acknowledge that have read the Appointment letter and understood the 

content and obligation. I have signed this offer without any coercion and free of mind to accept the 
same. 

Signature of Employee: 
Date: 

Place: 

(Attach a valid document to verify the signature) 

( 

, /_;:?. 
PriA<"i " 

~I. Peter's Instil AJ amlate'"trtiCo, 5::.;..;,v~.> 
Vidyanagar, Hanamkond.:, 
WARANGAL-506 001{T.S.) 
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Date: January 22, 2020 

Dear M.Tejaswl, 

Congratulatlonsl We take great pleasure in Inviting you to be an integral part of Omega Healthcare Management Services Private Limited. 

We are pleased to make you an offer of employment as TRAINEE CODER full time and your place of posting will be Hyderabad I with an Annual CTC Compensation of Rs. 331,992.00 (Rupees Three Lakh Thirty One Thousand Nine Hundred Ninety Two Only). Your date of joining will be on or before 25 January 2020, beyond which this offer stands revoked. 

We are an international organization with people capabilities across India, Philippines, and the USA. You will discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things differently. As we refine and continuously improve on our people process, we count on your support in making Omega Healthcare one of the Best Place to Work. 

Combining the largest medical coding staff in the world, with proprietary technology, analytics and automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens, accelerate cash flow and reduce health management costs. The company streamlines medical biling, coding and collections processes, and offers telephone and message-triage services to provide the most comprehensive and scalable outsc;,urced revenue cycle management solutions in the industry. 
Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect, but we are open to feedback, learning Etnd change. While we have our own individuality, we also share a common vision and complement each ~orking as a team. 

• . •• '\ ... , ~., .,. . 
What differentiates us fro~_,other .places to we>.ds, ·is our passion and commitment towards superior customer service. You will find strong '.a.)re values and. ~rand promise that we live up that is haDmark amongst au our Service offerings. : . ·.'.ii::; ' ··,J· , ::?' • • 

_:· ;/ .:tt':" :ii)}::.~,~ ·';)f. / 
We firmly believe in empl(?ye_~ ~-~g~g~ment and our evolving people processes. Wt! assure you enrichment. growth and fulfillment~- at ))he end of each working day. Discover Camaraderie. Hannony and Accomplishment with us.· \/? . /' •:,~· . .:~· ;·. ~'(' 

,~ ... ,, ,,,.. , ........ :•.. 1=··. :-. 

We look forward to a long and fruitful1~~sociation with you and confident of making Omega Healthcare a truly world class and an aspirational :~NC-to ,~ork. for. ' 
.. ·'· 

By accepting this offer, you agree to abide by_ th!~~~.,,l.ise that this offer of employment entaals Working from Office (WFO) effective 18th September 2020. • • • 
With this arrangement we look forward ih extending our Best Welcome, Induction and Training in making you successful and experience our culture an~ team spirit. . .. 
In the event of work assignment that stipulates remote working, you ·agree to have access to Broad-band Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of Rs.800/month. 

Your offer and subsequent appointment will be governed by the terms and conditions of employment presented In the endosed Annexure A. You will also be governed by rules and regulations in vogue that may change from time to time. 

At the time of your joining, the following documents need to be submitted: 

• 
• 
• 
• 
• 
• 

Signed Copy of the Offer/Appointment Letter 
Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of your educational gualifications. 
Reliving letter/Service certificate/ Resignation acceptance letter from your previou 
Photocopy of your Birth Certificate/ DOB Proof 
Copy of PAN Card /Acknowledgement copy of PAN Application 
Copy of AADHAR Card I Acknowledgement copy of AADHAR 

/ -----p -V.-1nc1p~ . ,.. , . Peter's \nsti\ute oi Ph.umac:J\1ci, ~'"~ ... 111., .... 
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.. 
• Self ID Proof - 2 Copies (Passport/ Driving LicenseNoter's ID/ Ration Card/ PAN Card/ Aadhaar/College ID) 
• 2 References for professional / character reference checks 
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates) 
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID / Ration Card/ Aadhaar I Mobile Bill or Telephone Bill / LIC Policy / BANK Passbook/ Electricity Bill/Gas BIii/Water Bill/Rental Agreement- (Letter from owner or Self Dedaration letter required if It's not in your name) 
• Passport size photographs - 6 Nos. 
• Post card Size photographs - 2 Nos. (for ESI Employees) 
• Parents DOB details. (Documents not required. Only date Is required to fill In nominee fonns) 
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form. Proof not required) 

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days. 

Please do not hesitate to contact us, should you need any assistance or information regarding your 
onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance 
and submit the same to us. 

We look forward having you as a vibrant family member of Omega Heatthcarel 
~. • I 

[~i 
,-~d Sincerely, 

;. Z•;1.4 

For Omega Healthcare Management $ervices Pvt. Lirfiit~d. 
Vikram Kumar N •:; •• c~{ •• ·.·: ;':?)if~: 

) 

,.,1, .. 

;ff/•" Talent Acquisition 

Encl. ANNEXURE 
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AnnexureA 

Terms and Conditions of Employment 

You shall be governed by the following terms and conditions of service during your employment with Omega 

Healthcare Management Services Private Limited (hereafter referred to as the "company"), and those 

that may be amended from time to time. 

Statement of Facts 

a. The company has made the offer of employment on the basis of the bonafide statements and facts 
provided by you in your application form and Resume for employment. At the time of employment or during 
employment if the company finds the information provided to be false or misleading, it reserves the right to 
take appropriate disciplinary action against you. 

b. Subsequent to your appointment, if there were to be any negative feedback from your previous 
employment, you would be liable to be removed from services without any notice. 

Duties 

a. During working hours, you shall use yo4r bes., energies and abilities to serve the company faithfuly. You 
shall comply with the rules, regulati9ns and procedures as notified by the company in the letter and 
spirit, .. : .. :·\ .... · .,. :.:,-' ... . 

.• ., . Z•" ..,,, .. 

b. During working hours,.y.g_1:1::~~~!t~ntire.lfd~v9_t~ your time, attention and ablities to the business of 
the company. . : i:/:.;_ · ';$, • 

c. You shall not, with9ijf compariy's"prior, written consent, be in any way directly or indirectly concerned with 
,,:(>~ ~--::~.·.,·:.•.•,-;, •• { .. ~.•- •• •.···. / ,;,; 

any other busin~~S.'<?.f~imp_l9yro~r1tt~yring or outside your hours of work in the company. You shall however, 
undertake hono~iy{S~9!-~.nj{:~nantable nature, library I and artistic or scientific charader only with the 
express written~p~~!~~•~ri'ftorrfihe competent authority. 

d. During your emP.t·2y!'ierit, yoµ shall not directly or indirectly engage in any conduct averse to the best 
interest of the c6rt:Jp~~Y- Also, you shall not divulge any confidential information or violate any agreement 
with your prior empioyers ·~r th~it~lients. ·~ , 

'\~_·., ,./ • 

Place of Work 

You will be in employment at the company's office or other work locations as required. The company 
reserves the right to transfer you on a temporary or permanent basis to other job functions, departments or 
locations within the company, when necessary. 

Hours of Work 

a. The working day shall comprise of 9.00 working hour$ Inclusive of 30 minutes of Lunch break and 30 
minutes for 2 Tea breaks. You may be required to work on shift as assigned. The shifts may be scheduled 
across 24 hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time 
on which your reporting officer will notify you in advance. 

b. Omega Healthcare observes national and festival holidays as per policy which will be notified 
during induction. The festival holidays may vary every year and across region/Service line. 

Leave and Vacation 

a. From the date <:>f Joining, you wi,I be entitJecj to and 1 clay of Sick/ Cas'ual Leave Per mbnth as per Leave 
p~olicy applicable to your grade from suf>seq·uent m'ohth of .joining. / 

b. On a prorate bas1s, you ~ould also be entitTect for 11 day df 'Privlteged leave P'er month fa per tpolicy. 
'i'ou earl refer LeaVe pol'tcy for further irifofination on r'eave policies and its appltcability 

... 

. • pt,armoceuHca\ ~~H,c-> 
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Conduct 

a. You shall at times, maintain exemplary conduct and decorum. You shall uphold honesty and Integrity In all your actions. 
b. You shall, honor and comply with all Rules and Regulations of the Company and statutory requirements, in letter and spirit. 

Confidentiality 

a. You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the company. This information includes and Is not limited to trade secrets, technical processes, finances, and dealings with information relating to suppliers, employees, agents, distributors and customers. b. You shall not, during your employment and at all times thereafter directly or indirectly use or disclose confidential information except for the sole benefit of the Company. This restriction shall cease to apply when it may come into the public domain otherwise than through unauthorized disclosure by you or such information which you shall be obliged to disclose by law. c. You shall not take copies of confidential documents or information for your own purposes and forth with upon termination, you shall return to the Company all documents, records and accounts in any form (including electronic, mechanical, photographic, and optic recording) relating to matters concerning the business or dealings or affairs of the Company. 
d. You shall not during your employment and at all times thereafter do or say anything that may injure directly or indirectly damage the business of the Company e. You shall maintain utmost confidentiality with regard to your compensation and benefits. You shaD not discuss your compensation and benefits with anyone, but with Manager you report to. f. You may have to sign . •" .····:··. • / 

• The Non-Disclosur.E(A~reement and Non Compete Agreement (as appHcable) • The Code of Business Conduct and Ethics 
• Prohibitiqp ~r P!~closu.~e or ·use of Inside Information (as applicable) rt· ..... :-'_':·~ ... -.~<.,~_.-:-;·.,.·:\»_,~ 

.~ :·. :/·; :· ·~\>:f' ~t :?)?· -• 
Separation from the cO:~p~nl / :: , :: .: : ./;>•>' 

', • , : • • :-•:'.; ,,: ? ·: :~t· 
a. The retirement age_ oflhe cJtnpany is 58 years. At the time formally resigning from service, you shall serve the notice._p~ri_od of as appended below: 

Notice Period Band 1- Band 1- Band 2 Band 3 Clause/Bands Trainees Laterals Band4 Band 5 Band 6 

During Probation 30 60 60 60 60 
After confirmation 60 60 60 60 60 

b. When you resign formally from the service of the Company, the Company may solely at its discretion, Permit you to pay up for the notice period In lieu for the un-served notice period. c. You will not be entitled to such notice period, If the Company terminates your services due to misdemeanor, unsatisfactory performance or any other disciplinary matter. 

I accept the terms and conditions of the Company mentioned above. 

90 

90 

Signature Name Data 

90 

90 

-
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Date: January 22, 2020 

Dear A.Ramya krlshna 

Congratulationsl We take great pleasure in inviting you to be an integral part of Omega Healthcare 
Management Services Private Limited. 

We are pleased to make you an offer of employment as TRAINEE CODER full time and your place of 
posting will be Hyderabad I with an Annual CTC Compensation of Ra. 331,992.00 (Rupees Three Lakh 
Thirty One Thousand Nine Hundred Ninety Two Only). Your date of joining will be on or before 25 
January 2020, beyond which this offer stands revoked. 

We are an international organization with people capabilities across India, Philippines, and the USA. You will 
discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things 
differently. As we refine and continuously improve on our people process, we count on your support in 
making Omega Healthcare one of the Best Place to Work. 

Combining the largest medical coding staff in the wortd, with proprietary technology, analytics and 
automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens, 
accelerate cash flow and reduce health management costs. The company streamlines medical billing, 
coding and collections processes, and offers telephone and message-triage services to provide the most 
comprehensive and scalable outs<:>urced revenue cycle management solutions in the industry. 

Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect, 
but we are open to feedback, learning and change. While we have our own individuality, we also share a 
common vision and complement ea,ch WQ.(king 'as a team. 

,:-!'; ::-'~)ft.. ·:~·-: { ,·• 
What differentiates us from other pl~tes to work is our passion and commitment towards superior customer 
service. You will find strong·core···va'il.1es a·nd brand promise that we live up that is haDmark amongst all our Service offerings. /:.··' •• ·,:1· • ·,: :·' •• 

~\::;~::::-i/ •• ·;~:;;'·: . 
We firmly believe in emplc>yee,:engagement and our evolving people processes. We assure you enrichment. 
growth and fulfillment",.' ~()he e~d of each working day. Discover Camaraderie. Harmony and 
Accomplishment with us. )(:; .. , . ,, . , .. <<<i:-~~f; ~-, .. , 
We look forward to a long and fniitfu~. association with you and confident of making Omega Healthcare a 
truly wortd class and an aspirational..MNC to..,work for. . . .. ·,; . . 

By accepting this offer, you agree tcl~bide by this clause that this offer of employment entails Working from 
Office (WFO) effective 18th Septembe~ 2()20. • 
With this arrangement we look forward in extending our Best Welcome. Induction and Training in making 
you successful and experience our culture and t~am spirit. 

. , 
.., • ,..> 

In the event of work assignment that stipulates. remote working, you agree to have access to Broad-band 
Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of 
Rs.800/month. 

Your offer and subsequent appointment will be governed by the terms and conditions of employment 
presented in the enclosed Annexure A. You will also be governed by rules and regulations in vogue that may 
change from time to time. 

At the time of your joining, the following documents need to be submitted: 

• Signed Copy of the Offer/Appointment Letter 
• Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of 

your educational qualifications. 
• Reliving letter/Service certificate/ Resignation acceptance letter from your previous employer 
• Photocopy of your Birth Certificate/ DOB Proof 
• Copy of PAN Card /Acknowledgement copy of PAN Application 
• Copy of AADHAR Card / Acknowledgement copy of AADHAR 

St P .... er's ln~titule~ullc91,~c,oi.,1.• 
. ~, --tonnml<.onli,,, 

~~R~~r;L.soo 001 (T.S.) 
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• Self ID Proof - 2 Copies (Passport/ Driving LicenseNoter's ID/ Ration Card/ PAN Card/ 
Aadhaar/College ID) 

• 2 References for professional / charader reference checks 
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates) 
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID/ Ration 

Card/ Aadhaar / Mobile Bill or Telephone Bill / LIC Policy I BANK Passbook/ Electricity BilVGas 
Bill/VVater Bill/Rental Agreement- (Letter from owner or Self Dedaration letter required if it's not in 
your name) 

• Passport size photographs - 6 Nos. 
• Post card Size photographs - 2 Nos. (for ESI Employees) 
• Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form. 

Proof not required) 

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days. 

Please do not hesitate to contad us, should you need any assistance or information regarding your 

onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance 

and submit the same to us. 
' 

We look forward having you as a vibrant family member of Omega Healthcare! 

Sincerely, 

Talent Acquisition 

Encl. ANNEXURE 
' . 
' , . . -.. ,· ..... ,.,.. , . 
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AnnexureA 

Terms and Conditions of Employment 

You shall be governed by the following terms and conditions of service during your employment with Omega 
Healthcare Management Services Private Limited (hereafter referred to as the "company"), and those 
that may be amended from time to time. 

Statement of Facts 

a. The company has made the offer of employment on the basis of the bonafide statements and facts provided by you in your application form and Resume for employment. At the time of employment or during employment if the company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary action against you. 
b. Subsequent to your appointment, if there were to be any negative feedback from your previous employment, you would be liable to be removed from services without any notice. 

Duties 

a. During working hours, you shall use your be,st energies and abilities to serve the company faithfully. You shall comply with the rules, regulations 'and procedures as notified by the company in the letter and spirit · ::- -- • I .'' • '• " .:'.: b. During working hoursa,·YOU.•sh~ll:efltirely devote your time, attention and abilities to the business of the company. .-·. . \~ -:.:_· _: • • . . 
c. You shall not, witnoµt company'.s'prior .written consent, be in any way directly or indirectly concerned with any other busim(~s dr emp!~yfQe"t ~~ring or outside your hours of work in the company. You shall however, undertake hon~~ry~· sociaf or bharitable nature, library, and artistic or scientific charader only with the express written. perrhissiori _from ·'the competent authority. 
d. During your employment, you shall not directly or indirectly engage in any condud averse to the best interest of the cdmp8-ny. Also, you shall not divulge any confidential information or violate any agreement with your prior employers':or th~_ir clients. to 

•.•.< :::~ ·. ::;"\_;.·. -•• ,, •• . , ' ••. . •• '' 

Place of Work '\ , .. 
. ••'•• You will be in employment at the company's office or other work locations as required. The company reserves the right to transfer you on·-a temporary or permanent basis to other job functions, departments or locations within the company I when necessary. 

Hours of Work 

a. The working day shall comprise of 9.00 working hours inclusive of 30 minutes of Lunch break and 30 minutes for 2 Tea breaks. You may be required to work on shift as assigned. The shifts may be scheduled across 24 hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time on which your reporting officer will notify you in advance. b. Omega Healthcare observes national and festival holidays as per policy which will be notified during induction. The festival holidays may vary every year and across region/Service line. 

Leave and Vacation 

a. From the date of joining, you will be entitled to and 1 day of Sick/ Casual Leave Per month as per Leave \ policy applicable to your grade from subsequent month of joining. b. On a prorate basis, you would also be entitled for 1 daj of Privileged Leave Per month of s erlu policy. You can refer Leave policy for further information on leave poUcles and Its applicability. 

-
. eris l':lslitute o . , niucaut1ca1 "~•\,)'""' 
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WARANGAL-506 001(T.S.) 



Orne~ 

Conduct 

a. You shall at times, maintain exemplary conduct and decorum. You shall uphold honesty and integrity in all your actions. 
b. You shall, honor and comply with all Rules and Regulations of the Company and staMory requirements, in letter and spirit. 

Confidentiality 

a. You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the company. This information includes and is not limited to trade secrets, technical processes, finances, and dealings with information relating to suppliers, employees, agents, distributors and customers. b. You shall not, during your employment and at all times thereafter directly or indirectly use or disclose confidential information except for the sole benefit of the Company. This restriction shall cease to apply when it may come into the public domain otherwise than through unauthorized disclosure by you or such information which you shall be obliged to disclose by law. c. You shall not take copies of confidential documents or information for your own purposes and forth with upon termination, you shall return to the Company all documents, records and accounts in any form (including electronic, mechanical, photographic, and optic recording) relating to matters concerning the business or dealings or affairs of the Company. d. You shall not during your empl9yment and at all times thereafter do or say anything that may injure directly or indirectly damage the business of the Company e. You shall maintain utmost confidentiality with regard to your compensation and benefits. You shall not discuss your compensation and benefits with anyone, but with Manager you report to. f. You may have to sign .. • •• .·,. 
• The Non-Disclosure Agreement and Non Compete Agreement (as applicable) • The Code of Business Conduct and Ethics • Prohibitio~·or Disdosu~e.:or Use of Inside Information (as applicable) , _. 

}: • : ·:~~ . 
Separation from the c~mP,ariy ··_; _/./ ·.··:· .' ,:.,'·· 

:,(· ., ' ' {.. ,, 

a. The retirement 1~e of ·the ~jnpany is 58 years. At the time formally resigning from service, you shall serve the noti~ period of as appended below: 

Notice Period Band 1- Band 1- Band 2 Band 3 Band 4 Band 5 Band 6 Clause/Bands Trainees Laterals 
During Probation 30 60 60 60 60 90 90 

After confirmation 60 60 60 60 60 90 90 1: 

b. When you resign formally from the service of the Company, the Company may solely at its discretion, Permit you to pay up for the notice period in lieu for the un-served notice period. c. You wm not be entitled to such notice period. If the Company terminates your services due to misdemeanor, unsatisfactory performance or any other disciplinary matter. 

I accept the terms and conditions of the Company mentioned above. 

Signature Name Data 

p ~; ,.,OW( .Jl, Peter's \nst' W__pl-Pha~~ceuttca i.l u,~ V•dyanayar; Ffanamkonc~, WARANGAL-506 00'\ (T.:,,) 



Salary Components 

Basic 

House Rent Allowance 

Advance Statutory Bonus 

Special Allowance 

Fixed Cash (Gross) 

PF 

Medical Insurance 

Gratuity 

Group Tenn Life Insurance . 
,J, ~:' Total Benifits 1·/ 

Total Cost PA (CTC) 

Authorized by 

Vikram Kumar N 

Talent Acquisition 

! .. ,, 
A • 

Omega~""'.t) 
Hah:hc:are 

Annexure - B SALARY 
STRUCTURE 

Amount - Monthly Amount - Yearly 

12,500.00 150,000.00 

6,250.00 75,000.00 

1,250.00 15,000.00 

5,000.00 60,000.00 

25,000.00 300,000.00 

~!''/ 1,800.00 21,600.00 .. e , ....... .,,. 
:I ... 

165.00 1,980.00 
r, . "/f • 

601.00 7,212.00 '. '-'~{?, /,, ~-.· : ...... ~:;(~--... , 
, ... }:-· ' ·:: ~~{'jf ~)~' 

. • ( ~:/ :\. :/· / 100.00 1,200.00 '/,, 

t:.·V 
" / 

_._y,1,. ·.·./ 2,666.00 31,992.00 
.. . 

331,992.00 - . 

. • ' . • • armtceu\\ca, ~QL;_,. • .., .. 
.t. Peter's \ns\\\U\ Hanamltonc:3. 

Vidyan~gGaAr,L 506 0~(1.S.) WABAt~ -
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GD Research Center>> 

Date: 1 0 Jan 2020 

To, 

I P .Himavarsha, 
Hyderabad 

Dear P.Himavarsha, 

Strictly Private and Confldentlal 

Thank you for the keen interest you have shown in joining our organisation. Consequent to your application, interviews and subsequent discussions with us, we are pleased to offer you a career at GD Research Center Private Limited, Hyderabad. Please accept our heartiest congratulations and a warm Welcome to the GDRC Family. 
You would be designated as Senior Researcher. Your employment start date is 16-Jan-2020. Your annual emoluments will be Rs.288081 (Rupees Two Lakhs Eighty Eight Thousand Eighty One Only) Total Cost to Company (CTC) basis. Please refer to Annexure A for the break-up. 

You will be governed by the Company's Rules and Regulations in force from time to time and as applicable to you. 
Terms and Conditions:-

1. Working Hours:-
Your working hours will be regulated from time to time purely at the discretion of the management of the establishment to which you are attached. You should be flexible to work in shifts as per business needs. 

2. Please note if the information and supporting documents provided by you, based on which this offer is being extended, is found to be incorrect or unauthentic, your services will be terminated with immediate effect, without any notice or notice pay. 

3. You will devote whole time attention to the business of the company and will not be interested or engaged directly or indirectly in other trade or business or as principal agent or servant for any person, firm or company 
4. Your employment is transferable to any of the group companies in India or abroad. 
5. Leaves:-

You shall be entitled to avail leave and other benefits applicable to you as per the company policy, in force and/or which may be revised from time to time. Leave of any type can be taken, in excess of this would be treated as leave without pay. Leave will have to be pre-approved by your manager. Refer to leave policy in the HR Handbook. 

6. Performance Appraisals :-
Your performance and promotion readiness will be assessed on the basis of your competency and skills, the results of your work, the value you contribute to successful project delivery and client development efforts, and your demonstrated stewardship and commitment to the Company. 
You will be eligible for a promotion and salary review assessment in the next appraisal cycle as per company policies. Your emoluments will be reviewed on an annual basis. Please note that eligibility for promotion assessment does not automatically qualify you for promotion but only makes you entitled to be evaluated for a possible selection to the next level. 

7. Probation and Notice Period:-( depending on designation) Employees at the level of Senior Researcher will be on probation for a period of six mont the notice period will be Fifteen days or salary in lieu thereof, as agreed and if approve completion of probation period, the notice period will be Thirty days or salary in lieu the approved by Director. 

rin this time 
ct r. On the 

and if 

vl, Peter•s lnstltu . ., r- , ,;,... ._ r 
GD Research Center Private limited idyanagar, Hanamkonja, , .. h, ..... 3rd Floor Jvothl Pinnacle.Survev No.11. Kondaour Vllla11.S1rllln11moallv M1ndal.Ran11 R1ddv Dlstrlct.Hvd1ra'«f.~AL.wS.Q8-~T. S.) 



GD Research Center>> l 

8. Provident Fund:-
You will be entitled to become a member of PF scheme, which is governed under the Employee Provident Fund 

Act, 1952.The current rate of contribution is 12% of basic per month (however, where basic is less than INR 

15,000 per month, EPF contribution will be made on both Basic and Special allowance) and equal contribution 

will be made by the company, which will be a part of gross emoluments. 

9. Medical Scheme:-
You will be eligible to participate in Company's Group Medical & Term Life Insurance Policy as applicable to 

your category of employees. 

1 O. Gratulty:-
Applicable as per the Government Regulation. 

11. Income Tax:-
lncome Tax will be deducted as applicable from your salary. You shall be responsible to the company for all 

Taxes and obligations. Company shall not be liable for any misstatement or declaration. Permanent Account 

Number (PAN) is mandatory. 

12. Customary Bonus:-
The Customary bonus will be payable in the month of your anniversary date and will be based on your prevailing 

CTC salary as of your anniversary date. This Bonus payment will be subject to prevailing customary bonus 

policy. 

Please note that your compensation is confidential information. Under no circumstance you should divulge your 

compensation details to anybody within or outside the organisation, without written permission from the 

organisation. Any non-adherence to this clause will be constituted as indiscipline and could lead to action as 

per the HR policies of the organisation, including termination from the services of the organisation without any 

notice or notice pay. 

Please ensure that by accepting this offer, you warrant that before your date of Joining with the company you 

will clear all the pending issues with your previous organisation and GDRC is not liable to make any payments 

in respect of the same. By accepting this offer, you also accept the terms and conditions of Non disclosure 

agreement and HR policies of the Company. The full terms and conditions of your employment are as detailed 

in the GD Research Center Private Limited staff manual which will be provided to you on your commencement 

date. 

Please contact Human Resources (040-67 426702) if you have any questions. In the meantime, we look forward 

to you commencing employment with us and hope that it proves to be the start of a long and successful working 

relationship. 

By accepting this offer, you also hereby declare that you have never indulged in any criminal activity and 

convicted for any criminal or illegal activities. You also declare that there are no legal cases pending against 

you as on this date 

GD Research Center Private Limited 

I ; ~- . 

.Jl, Peter•~ lnstitu .... • 1 -ceutic21 SCl2i,"c.-> 
V1dyanagar, Hanarnkonda 
WARANGAL-506 001 (T.S.) 
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Date: 16 Jan2020 

Name: P.Himavarsha, 

Designation: Senior Researcher 

GD Research Center>> 
Annexure "A" 

Compensation details with effect from 26.Jun-23 are as given below -

Component Annual Gross (INR) Monthly Gross(INR) Particulars 
Basic 168000 14000 Base Pay 

House Rent Allowance (Tax exempted as HRA 67200 5600 per prevailing IT Act) 
Employer contribution towards Provident 
fund will be made on both Basic and Special Provident Fund contribution allowance with an upper celing limit of INR 12% 20700 1725 15000. 
Annual Component & will be paid after 
completion of each full year of service as per Customary Bonus* 19600 1633 company's Policy 

Special Allowance 4500 375 
Gross Compensation 280000 23333 

Gratuity@4.81% on Base 
Salary 8081 673 Paid as per Gratuity Ad. 
TOTALCTC 288081 24007 Cost to Company 

* Customary Bonus Is a yearly fixed component and wt/I be paid after completion of each tun year of service as per companys policy. 

Yours sincerely 

Praveen Kumar Chanda 
Head - Human Resources, India & APAC 

GD Research Center Private Limited 3rd Floor Jvothl Plnnacle.Survev No,11. Kondaour Vlllare.Strllln11moallv M1nd1I.R1n11 Reddv Olstrlct.Hvderabad..S00081 Telanirana Tel:040-
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Acceptance of offer 
I understand and accept all the terms & conditions of employment mentioned in the 'Offer of Appointment'• I confirm that there have been no other commitment made during the hiring process other than those specified in the offer letter. (Example Salary Hike, Promotion, transport facility etc). Please clarify in case any such commitment was made during the offer process. 

Candidate's Signature 

Date: 
Place: 

i • ?.! •. • .. . maccU\\.:-1 .:,,....;.,w .. -.>\. ~e\et's \ns\\\ ' Hanamkontla, \JidyanagGa! L-506 001 (T .S.) VJARAN 

GD Research Center Private Limited 3rd floor Jvothi Plnnade.Survev No.11. Kondaour Vlllue.Serillnumoallv Mandal.Ranira Reddv Dlstrlct.H"1ierabad•S00081 Telanilillna Tel:040-



Pri~r,~ 
OFFER LETTER 

09-March-2020 

Dear T.Ashalatha, 

With reference to your application for employment and subsequent Interview you had with us, we are pleased to offer you employment as "Associate" in PrimEra Medical Technologies Pvt. Ltd. 

1. Date and place of Joining: 
You are expected to join on 11-March-2020 as agreed between both the parties. You are required to complete the Joining Formalities and the documents required are mentioned in Annexure -A along with other Terms. 
Your place of posting will be at Hyderabad. 

2. Salary: 

Your CTC will be INR 225000/- (Rupees Two Lakh Twenty Five Thousand Only) per Annum, including Gross Salary of INR 200440/- per annum, the breakup of which will be as provided in Annexure A and subject to applicable taxes, payment of provident fund and other statutory deductions .• However, the structure of your compensation may be altered/ changed from time to time in line with the compensation policy and practices of the Company. 

3. Offer Validity: 
This offer of employment is valid for 24 hours from the date of intimation to you by any digitalized communication. 
This letter of offer is based on the information furnished in your application and during the interviews you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant information has been withheld, then your employment is liable to be terminated without notice. 

Kindly, refer to enclosed Annexure A for the terms and conditions of the offer. 

With best wishes and looking forward to a mutually fruitful association. 

Authorized Signatory 
Name: Sridevi Menon 
Designation: Human Resource Manager 
Date: 09-March-2020 

~· 
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Prill1£t~ 
I declare and acknowledge that have read the Appointment letter and understood the 

content and obligation. I have signed this offer without any coercion and free of mind to accept the 
same. 

Signature of Employee: 
Date: 

Place: 

(Attach a valid document to verify the signature) 

( 

, /_;:?. 
PriA<"i " 
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---------

Date: January 22, 2020 

Dear M.Tejaswl, 

Congratulatlonsl We take great pleasure in Inviting you to be an integral part of Omega Healthcare Management Services Private Limited. 

We are pleased to make you an offer of employment as TRAINEE CODER full time and your place of posting will be Hyderabad I with an Annual CTC Compensation of Rs. 331,992.00 (Rupees Three Lakh Thirty One Thousand Nine Hundred Ninety Two Only). Your date of joining will be on or before 25 January 2020, beyond which this offer stands revoked. 

We are an international organization with people capabilities across India, Philippines, and the USA. You will discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things differently. As we refine and continuously improve on our people process, we count on your support in making Omega Healthcare one of the Best Place to Work. 

Combining the largest medical coding staff in the world, with proprietary technology, analytics and automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens, accelerate cash flow and reduce health management costs. The company streamlines medical biling, coding and collections processes, and offers telephone and message-triage services to provide the most comprehensive and scalable outsc;,urced revenue cycle management solutions in the industry. 
Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect, but we are open to feedback, learning Etnd change. While we have our own individuality, we also share a common vision and complement each ~orking as a team. 

• . •• '\ ... , ~., .,. . 
What differentiates us fro~_,other .places to we>.ds, ·is our passion and commitment towards superior customer service. You will find strong '.a.)re values and. ~rand promise that we live up that is haDmark amongst au our Service offerings. : . ·.'.ii::; ' ··,J· , ::?' • • 

_:· ;/ .:tt':" :ii)}::.~,~ ·';)f. / 
We firmly believe in empl(?ye_~ ~-~g~g~ment and our evolving people processes. Wt! assure you enrichment. growth and fulfillment~- at ))he end of each working day. Discover Camaraderie. Hannony and Accomplishment with us.· \/? . /' •:,~· . .:~· ;·. ~'(' 

,~ ... ,, ,,,.. , ........ :•.. 1=··. :-. 

We look forward to a long and fruitful1~~sociation with you and confident of making Omega Healthcare a truly world class and an aspirational :~NC-to ,~ork. for. ' 
.. ·'· 

By accepting this offer, you agree to abide by_ th!~~~.,,l.ise that this offer of employment entaals Working from Office (WFO) effective 18th September 2020. • • • 
With this arrangement we look forward ih extending our Best Welcome, Induction and Training in making you successful and experience our culture an~ team spirit. . .. 
In the event of work assignment that stipulates remote working, you ·agree to have access to Broad-band Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of Rs.800/month. 

Your offer and subsequent appointment will be governed by the terms and conditions of employment presented In the endosed Annexure A. You will also be governed by rules and regulations in vogue that may change from time to time. 

At the time of your joining, the following documents need to be submitted: 

• 
• 
• 
• 
• 
• 

Signed Copy of the Offer/Appointment Letter 
Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of your educational gualifications. 
Reliving letter/Service certificate/ Resignation acceptance letter from your previou 
Photocopy of your Birth Certificate/ DOB Proof 
Copy of PAN Card /Acknowledgement copy of PAN Application 
Copy of AADHAR Card I Acknowledgement copy of AADHAR 

/ -----p -V.-1nc1p~ . ,.. , . Peter's \nsti\ute oi Ph.umac:J\1ci, ~'"~ ... 111., .... 
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.. 
• Self ID Proof - 2 Copies (Passport/ Driving LicenseNoter's ID/ Ration Card/ PAN Card/ Aadhaar/College ID) 
• 2 References for professional / character reference checks 
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates) 
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID / Ration Card/ Aadhaar I Mobile Bill or Telephone Bill / LIC Policy / BANK Passbook/ Electricity Bill/Gas BIii/Water Bill/Rental Agreement- (Letter from owner or Self Dedaration letter required if It's not in your name) 
• Passport size photographs - 6 Nos. 
• Post card Size photographs - 2 Nos. (for ESI Employees) 
• Parents DOB details. (Documents not required. Only date Is required to fill In nominee fonns) 
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form. Proof not required) 

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days. 

Please do not hesitate to contact us, should you need any assistance or information regarding your 
onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance 
and submit the same to us. 

We look forward having you as a vibrant family member of Omega Heatthcarel 
~. • I 

[~i 
,-~d Sincerely, 

;. Z•;1.4 

For Omega Healthcare Management $ervices Pvt. Lirfiit~d. 
Vikram Kumar N •:; •• c~{ •• ·.·: ;':?)if~: 

) 

,.,1, .. 
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AnnexureA 

Terms and Conditions of Employment 

You shall be governed by the following terms and conditions of service during your employment with Omega 

Healthcare Management Services Private Limited (hereafter referred to as the "company"), and those 

that may be amended from time to time. 

Statement of Facts 

a. The company has made the offer of employment on the basis of the bonafide statements and facts 
provided by you in your application form and Resume for employment. At the time of employment or during 
employment if the company finds the information provided to be false or misleading, it reserves the right to 
take appropriate disciplinary action against you. 

b. Subsequent to your appointment, if there were to be any negative feedback from your previous 
employment, you would be liable to be removed from services without any notice. 

Duties 

a. During working hours, you shall use yo4r bes., energies and abilities to serve the company faithfuly. You 
shall comply with the rules, regulati9ns and procedures as notified by the company in the letter and 
spirit, .. : .. :·\ .... · .,. :.:,-' ... . 

.• ., . Z•" ..,,, .. 

b. During working hours,.y.g_1:1::~~~!t~ntire.lfd~v9_t~ your time, attention and ablities to the business of 
the company. . : i:/:.;_ · ';$, • 

c. You shall not, with9ijf compariy's"prior, written consent, be in any way directly or indirectly concerned with 
,,:(>~ ~--::~.·.,·:.•.•,-;, •• { .. ~.•- •• •.···. / ,;,; 

any other busin~~S.'<?.f~imp_l9yro~r1tt~yring or outside your hours of work in the company. You shall however, 
undertake hono~iy{S~9!-~.nj{:~nantable nature, library I and artistic or scientific charader only with the 
express written~p~~!~~•~ri'ftorrfihe competent authority. 

d. During your emP.t·2y!'ierit, yoµ shall not directly or indirectly engage in any conduct averse to the best 
interest of the c6rt:Jp~~Y- Also, you shall not divulge any confidential information or violate any agreement 
with your prior empioyers ·~r th~it~lients. ·~ , 

'\~_·., ,./ • 

Place of Work 

You will be in employment at the company's office or other work locations as required. The company 
reserves the right to transfer you on a temporary or permanent basis to other job functions, departments or 
locations within the company, when necessary. 

Hours of Work 

a. The working day shall comprise of 9.00 working hour$ Inclusive of 30 minutes of Lunch break and 30 
minutes for 2 Tea breaks. You may be required to work on shift as assigned. The shifts may be scheduled 
across 24 hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time 
on which your reporting officer will notify you in advance. 

b. Omega Healthcare observes national and festival holidays as per policy which will be notified 
during induction. The festival holidays may vary every year and across region/Service line. 

Leave and Vacation 

a. From the date <:>f Joining, you wi,I be entitJecj to and 1 clay of Sick/ Cas'ual Leave Per mbnth as per Leave 
p~olicy applicable to your grade from suf>seq·uent m'ohth of .joining. / 

b. On a prorate bas1s, you ~ould also be entitTect for 11 day df 'Privlteged leave P'er month fa per tpolicy. 
'i'ou earl refer LeaVe pol'tcy for further irifofination on r'eave policies and its appltcability 

... 
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Conduct 

a. You shall at times, maintain exemplary conduct and decorum. You shall uphold honesty and Integrity In all your actions. 
b. You shall, honor and comply with all Rules and Regulations of the Company and statutory requirements, in letter and spirit. 

Confidentiality 

a. You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the company. This information includes and Is not limited to trade secrets, technical processes, finances, and dealings with information relating to suppliers, employees, agents, distributors and customers. b. You shall not, during your employment and at all times thereafter directly or indirectly use or disclose confidential information except for the sole benefit of the Company. This restriction shall cease to apply when it may come into the public domain otherwise than through unauthorized disclosure by you or such information which you shall be obliged to disclose by law. c. You shall not take copies of confidential documents or information for your own purposes and forth with upon termination, you shall return to the Company all documents, records and accounts in any form (including electronic, mechanical, photographic, and optic recording) relating to matters concerning the business or dealings or affairs of the Company. 
d. You shall not during your employment and at all times thereafter do or say anything that may injure directly or indirectly damage the business of the Company e. You shall maintain utmost confidentiality with regard to your compensation and benefits. You shaD not discuss your compensation and benefits with anyone, but with Manager you report to. f. You may have to sign . •" .····:··. • / 

• The Non-Disclosur.E(A~reement and Non Compete Agreement (as appHcable) • The Code of Business Conduct and Ethics 
• Prohibitiqp ~r P!~closu.~e or ·use of Inside Information (as applicable) rt· ..... :-'_':·~ ... -.~<.,~_.-:-;·.,.·:\»_,~ 

.~ :·. :/·; :· ·~\>:f' ~t :?)?· -• 
Separation from the cO:~p~nl / :: , :: .: : ./;>•>' 

', • , : • • :-•:'.; ,,: ? ·: :~t· 
a. The retirement age_ oflhe cJtnpany is 58 years. At the time formally resigning from service, you shall serve the notice._p~ri_od of as appended below: 

Notice Period Band 1- Band 1- Band 2 Band 3 Clause/Bands Trainees Laterals Band4 Band 5 Band 6 

During Probation 30 60 60 60 60 
After confirmation 60 60 60 60 60 

b. When you resign formally from the service of the Company, the Company may solely at its discretion, Permit you to pay up for the notice period In lieu for the un-served notice period. c. You will not be entitled to such notice period, If the Company terminates your services due to misdemeanor, unsatisfactory performance or any other disciplinary matter. 

I accept the terms and conditions of the Company mentioned above. 

90 

90 

Signature Name Data 

90 

90 

-
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